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INTRODUCTION

RATIONALE:  

This Parent-Student Handbook is designed to familiarize parents and students with the philosophy, policies, and procedures of the school, its resulting activities and consequent responsibilities, so that parents can support the effort of the faculty in the total education of their children.  It is also designed to be the “written agreement” between the family and school in terms of the expectations Julie Billiart School has for the relationship between the school, student and family.

Parents and students are responsible for understanding and complying with the information contained herein.  During the course of the year, a policy may be amended, revised, added to or deleted at the sole discretion of Julie Billiart School.  If this occurs, the school will attempt to give prior written notice.  The term “parent” used throughout this Handbook denotes biological or adoptive parent or legal guardian.

NON-DISCRIMINATION POLICY:   

Julie Billiart School does not discriminate on the basis of sex, race, creed, color, religion, national origin, or physical disability or impairment, in the administration of its academic and admissions policies, and other school-administered policies and services.

MISSION STATEMENT

Rooted in the educational vision of the Sisters of Notre Dame, Julie Billiart School is a Catholic, alternative K – 8 school, which educates children of all faith traditions who experience special learning needs. 

BELIEF STATEMENTS

We believe…


active involvement in learning is best for student learning.


instruction should accommodate differences in learning styles.


when a student can’t learn the way we teach, we must teach the way he/she learns.


students should be able to apply what they learn in school to real life situations.


students learn best in a safe, healthy, and aesthetically pleasing environment.


the school’s stakeholders form a partnership in the school’s mission.


each student is a valued individual with unique needs.

positive relationships and mutual respect among and between students and staff enhance a student’s self-worth.

BACKGROUND

Julie Billiart School, founded in 1954, is a Catholic, alternative elementary school for children with special learning needs.  The Sisters of Notre Dame, who sponsor the school, have offered educational opportunities for those children who have felt threatened in ordinary classroom situations.  Currently, it serves as a viable alternative to programs for children with specific learning disabilities offered in many school districts.  It also provides a structured program for the many children who do not meet the criteria for special services.  The curriculum’s adaptive learning process is intended to develop every child’s unique potential and concentrates on the development of personal strengths.  Individual needs determine the level of each child’s instruction, which is paced according to his/her own learning rate.  A flexible curriculum helps to provide for the continuous progress of all.  Both academic achievement and successful personal adjustment are reachable goals of this program.  The ultimate goal of Julie Billiart School is to help the students reach their innate potential and become worthwhile contributing members of society.

The school was named in honor of Saint Julie Billiart, the Spiritual Mother of the Sisters of Notre Dame.  The ministry of Julie Billiart School is considered a cherished apostolate of the Sisters of Notre Dame of Chardon, Ohio.  Saint Julie was born in the village of Cuvilly in France on July 12, 1751.  Her baptismal name was Marie Rose Julie.  At the age of 12, she became paralyzed.  After 33 years, she was cured of her paralysis through her great devotion to the Sacred Heart of Jesus.  God had a very special vocation for Julie.  Her vocation was to found many religious communities to work for the education of youth under the leadership of Notre Dame (Our Lady).

Julie died on April 8, 1816.  She became known as “the Smiling Saint” because of her spirit of love, peace, and joy.  Her motto was, “ Oh, How good is the good God!”

GOALS
The educational program will:

1. foster the social and spiritual formation of each child to enable him/her to contribute to the development of the Church and society.

2. help each child to experience full human dignity and to come to the knowledge of the Creator.

3. recognize the uniqueness of  each child with his/her strengths and weaknesses.

4. help develop competency in basic academic skills necessary for becoming self sufficient and a productive citizen.

PUPIL PERSONNEL
Julie Billiart School is staffed by a qualified, professional faculty deeply interested in and dedicated to Catholic education and the education of children with special learning needs.  All are fully certified by the State of Ohio, and also meet the academic and professional standards set by the Cleveland Diocesan Education Office.  

ADMISSIONS POLICY
Prospective students should have an I.Q. of 80 or above with a deficit in one or more academic areas.

Julie Billiart School accepts youngsters who may need more time to cover the curriculum or require small group instruction.  Students with special learning needs who may not meet the eligibility criteria for receiving state-funded special education services may also apply.  All students must be ambulatory.

Julie Billiart School does not offer programs for developmentally handicapped, severe behaviorally disordered, or emotionally disturbed students.

REGISTRATION:  

Julie Billiart School admits students selectively after completing the application process:


1.  Attendance at a monthly open house for parents is encouraged.


2.  Accurate completion of the application packet must be submitted for review. 


The application package includes:

a. The application form 

b. Parent and Teacher questionnaires

c. The non-refundable application fee

d. Birth Certificate

e. Baptismal Certificate, where applicable

f. Most recent academic records

g. Multi-factored Evaluation (MFE), where applicable

h. Individual Education Plan (IEP) or Service Plan, where applicable

i. Psychological evaluation within the last year

j. Photo of child (optional)
k. Health record

l. Custody papers, where applicable

3.  If, in the judgment of the principal, after a review of the records it seems that Julie Billiart School may be an appropriate placement, the principal or assistant principal will set up a visitation day for the student, where the teacher(s) are able to informally assess the child.



4.  After the visitation day, the principal or assistant principal will set up a meeting to discuss the visitation day, assessments, and decision. 

CONTINUING ENROLLMENT:
Particularly careful monitoring of new students is in effect for one full year.  At the end of this time or sooner if necessary, parents will be officially notified if a child is experiencing academic, behavioral, or significant adjustment problems and will be advised to seek a more appropriate placement.

During a child’s educational program, a close relationship between parents and staff is maintained.  The administration, in consultation with faculty and parents, reserves the exclusive right to request parents to locate a program more appropriate for the child if he or she demonstrates such things as minimal academic progress, little motivation, or lack of compliance with the disciplinary code.

RELIGIOUS INSTRUCTION
In addition to daily religion classes, Julie Billiart School provides opportunities for each student to deepen his or her relationship with Christ and with other members of the Christian community.  Religious activities include:  participation in the celebration of the Eucharist, reception of the sacrament of Reconciliation, prayer services, and paraliturgies.  All children are required to attend religious activities held during school hours.

There is a sacramental program for children in grade 2. Students and parents are expected to participate in the activities and meetings prior to the reception of the sacraments.  Students may also participate in their parish sacramental program if required by the parish or at the wish of parents.
ACADEMIC PROGRAM

CURRICULUM:

Julie Billiart School meets the requirements for the State of Ohio with regard to the standards for the elementary school level.  The basic curriculum consists of the following:  language arts (reading, language, spelling, handwriting, phonics), mathematics, social studies, science, technology, health, physical education, music and art.

On the Diocesan level, the courses of study for each subject area have been adapted to the specific needs of students with special learning needs.

SPECIAL PROGRAMS:

Speech therapy, art therapy, special science and the social skills programs are part of the curriculum.

LIBRARY:

Primary and Intermediate students may withdraw a maximum of two books/materials at a time from the library.  Junior High students may withdraw three books/materials at a time from the library. When books/materials are overdue, the student must pay the fine.  The student must pay for lost or damaged books.

CONTINUOUS PROGRESS:

The philosophy at Julie Billiart School helps to enable the student to progress through the curriculum at his or her own rate.  A child may move to a higher or lower level during the year after consultation with the parents, teachers and principal.  It is possible for a student to take an extra year in one of the levels: the primary, intermediate or junior high.

TESTING PROGRAM:
A comprehensive testing program is essential to ensure continuous progress for each child.  The program includes formal and informal testing for ability and achievement. The current testing program includes: Stanford Achievement Test in the grades 3 - 8.

Additional educational tests, Kaufman Test of Educational Achievement, Woodcock Johnson, Brigance, Peex, Peeramid, and the Ohio Achievement Tests may also be used to assess achievement and learning styles.

REPORT CARDS:
Report cards are given quarterly to students as a measure of their academic progress.  Daily class participation, test scores, home and classroom assignments are taken into consideration when grades are given.  Effort is also evaluated as well as Social and Behavioral progress and Study Habits.  Report cards must be signed by parents each quarter and returned to school within one week of receipt of the report.

INTERIM REPORTS:
Interim reports are given each quarter.  The report is sent home with the child.  It must be signed by the parent and returned to school within one week.

HOMEWORK:
Homework is ordinarily assigned daily, but usually not on weekends or the eve of holidays and other special occasions.  Long-term assignments may extend over weekends if not completed during the week.  Homework is intended to promote independent study, provide extra practice in basic skills, enrich learning and teach responsibility.  In general, assignments are given according to the following time allotments:



K - 2:

20 minutes



3 - 4:

30 minutes



5 – 6:

45-60 minutes



7 - 8:

1-2 hours

Students are required to keep planbooks listing assignments and due dates.  Respective teachers will give specific directions for parental supervision.  Parents are expected to supervise the homework process, and sign the planbook when assignments are completed but must not do the child’s assignments.
PARENT-TEACHER CONFERENCES:

In addition to scheduled parent conferences, other conferences may be arranged, either orally or in writing, upon the request of a teacher, parent, student, or the administration. See email and voice mail guidelines on page 16.  No teacher may be approached during the day when he or she is responsible for a class. 

SCHOOL PROCEDURES/POLICIES

ATTENDANCE
State law requires children between the ages of 6 and 18 to attend school daily.  Regularity of attendance and punctuality are of prime importance in the learning process of the child, especially for children who experience academic problems.  It is extremely difficult for such students to make up missed time and assignments.  Consistent daily work is extremely important in building the foundation for continuous progress in each subject.

REPORT OF ABSENCE:

Absences must be reported to the school office by a telephone call before 9:15 a.m. each morning (216-381-1191).  If the parent does not call the school, the office will call the home to check on the reason for absence.  Upon returning to school, the student must present a written excuse to the school office.  This note must include:



1.  the student’s name and homeroom



2.  the date(s) of and reason for absence



3.  the signature of parent

If the child has been absent for five consecutive days, a doctor’s note must be presented prior to his or her returning to school.

TARDINESS:
Any child arriving late for school after 8:20 a.m. must report to the office for a tardy slip.  No student may report late to class without first checking in at the office.


It is important that children get to school on time. This gives the child ample time to put things away, write down the day’s assignments, and start the day off organized, which is critical for his or her daily success.

ILLNESS DURING THE SCHOOL DAY:

If a student becomes ill or is injured during the course of the day, the parent is contacted as directed on the emergency card completed by the parent at the start of each school year.  It is imperative that we are able to reach either the parent or the emergency contact person when a child becomes ill at school. Students must be picked up as soon as possible by a parent or someone designated by the parent.  They may not remain in the school clinic for the entire day.  Students must inform the health aide or a teacher of any injury received at school.

MAKE-UP TIME FOR MISSED WORK:

When a student is absent from school, it is the student’s responsibility to see the teacher(s) to make specific arrangements for making up work missed during the absence.  All work must be made up within a reasonable length of time, to be determined by the teacher.  If a student is absent the day an assignment is due and the student was informed of the assignment, test, or project prior to the absence, the work is due and/or the test must be taken the day the student returns. 

Special arrangements must be made with the teacher(s) in the case of prolonged illness or hospitalization.  A written excuse from the doctor must be presented to the physical education teacher for a child to be excused from gym class for more than one week.

DENTIST AND DOCTOR APPOINTMENTS:
If possible, all appointments should be made outside of school hours.  Ordinarily a student is not excused for more than one-half day if an appointment must be made during school time.  Prior to the appointment, the student must present a note from the parent.  If the student misses one hour or more in either the morning or the afternoon, it will constitute a half day absence.
FAMILY VACATION:

If a parent requests that a student be withdrawn during the school term for the purpose of vacation, it shall be understood that the responsibility for academic work and progress shall be primarily that of the parent and student.

Parents are encouraged to plan their vacation in accordance with school vacation periods.  The school calendar is given to each family in May for the next school year.  If a child is absent from school for a vacation, it is the responsibility of the parent and the student to see that assignments and work are made up within the specified time to be determined by the teacher’s judgment.  The teacher should not be contacted in advance for assignments.  After the vacation, the teacher should be contacted to get missed assignments and work.  Any work or assignments not completed within the specified time will be considered incomplete.

The principal and teacher(s) must be given written notification of the child’s absence from school prior to the vacation.  The administration cannot give permission for a student to be absent for a vacation.  This decision rests solely on the parents. Serious consideration should be given to the child’s needs in missing classes for a prolonged period of time.

FIELD TRIPS:
Field trips are permitted in accordance with our curriculum guidelines.  In order for a child to participate in a field trip, the parent must give written consent on the “Field Trip Request Form” provided by Julie Billiart School.  No verbal permission will be accepted.  The student and parents assume all risks and release the Sisters of Notre Dame of Chardon, Ohio, the Board of Directors of Julie Billiart School and their faculty, staff, agents, heirs and assigns from any liability whatsoever for any injury or damage incurred, directly or indirectly, in connection with the field trip.  Students may be denied permission to attend field trips because of safety, health, excessive absences or behavior problems.
Ordinarily students are transported to and from field trips by bus.  All rules of discipline and decorum apply on buses or transportation to and from field trips and other school-sponsored activities.  (See School Bus Conduct section.)  In special cases, if cars are used, the drivers are required to provide a copy of their driver’s license, and a vehicle background check.  The vehicle must have a seat belt for each child.

See  form 1.

OVERNIGHT TRIPS:

If a field trip is overnight, a special CONSENT TO PARTICIPATE permission form must be signed by a parent or guardian and on file in the school office.    

See form 2.

DAILY SCHEDULE:

For the child’s safety, no students should arrive before 7:30 a.m.  All students should be picked up no later than 3:30 p.m.  The school does not provide after school care. 
Students are permitted in their homeroom at 8:00 a.m.  There is a walking club, supervised by the physical education teacher from 7:30 a.m. – 8:00 a.m. If the student is not participating in the walking club, he or she will report to a separate designated area. It is essential to the student’s academic success to be in the classroom by 8:15 a.m. so that the student can get his/her planbook checked, turn in homework, write down assignments, confer with the teacher and get organized for class. Announcements are made at 8:20 a.m. and classes begin at 8:30 a.m.  Students who arrive after 8:20 a.m. are marked tardy.  Bus and car dismissal begins at 2:40 p.m.  

RECESS:  

Students in kindergarten through sixth grade have an outdoor morning recess. Junior High students have an indoor morning recess. Weather permitting; all students go outside for a midday recess. 

Students will have outside recess unless the weather is below 32 degrees, including wind chill. It is important that students are dressed appropriately to go outside. Please make sure they are dressed in accordance with the weather.

SCHOOL CLOSING DURING INCLEMENT WEATHER
The ParentBroadcast System is used to notify parents if school will be closed. Students and parents are not to call the school. The announcement will be made as soon as possible. Julie Billiart School is automatically closed if the South Euclid/ Lyndhurst School District closes. Julie Billiart School will call off independently if there are many surrounding districts closed, or if our students would be in danger traveling to school.

An announcement of closing will also be on TV channels 3, 5, 8, 19 and radio stations 1100 AM and 103.3 FM. TV channels also list school closings on the Internet.

Parents in carpools must use their own discretion in driving to school when their respective area is experiencing extreme weather. The decision to drive to school must be that of the driver, not of the school.

GUESTS AND VISITORS

Interested Parent Open Houses:


An Open House is held once a month for parents who are interested in having their child attend Julie Billiart School. Open House is held during the school day. All visitors who attend the Open House report to the school office to sign in.


Guests and/or Visitors:


All visitors who enter the school building at any time during the day must report to the school office.  This includes persons who come to pick up students.  

Parents:


Parents are asked to sign in at the office when coming to volunteer at school or when coming to pick up their child from school. 


To avoid distraction and interrupting teaching time, parents are requested not to go to the classroom before, during, or after school hours without an appointment. 

Students leaving before the 2:40 p.m. dismissal time must be signed out in the office.  Students will be called to the office when the parent or designated person arrives. Parents or person designated to pick up the child must come into the building. No student may wait for pick up outside the school building. 

TRANSPORTATION

The administration of Julie Billiart School strongly supports the policies and safety measures recommended by the public school districts.

If a child is going to ride a bicycle or walk to school, a signed note from the parent giving permission must be filed in the office.  Bicycles are to be parked in the specified place assigned and must be locked.  The school does not assume responsibility for bicycles on school property.

Students who turn 16 by the end of the school year are not permitted to drive themselves to school. 

A note MUST be sent to school if a student who ordinarily rides a bus will be going home by car, or has a doctor’s appointment and will leave early. Unless a note from the parent specifies the change of transportation, the student is sent home on the bus. 

Children must know of any afternoon transportation changes before their arrival at school in the morning. Students are not permitted to call home during the school day to ascertain this information. IN CASE OF AN EMERGENCY, any change in transportation must be phoned in to the office by 2:15pm. 
If a child is bused regularly to Julie Billiart School, he or she is to ride only on the regularly assigned bus or vehicle and is to unload only at his/her assigned stop unless written permission is received from the student’s parent.

A student going to the home of another student must have written permission from his/her parents. Most districts will not transport students who do not reside in their respective district. Parents should not assume that a note will suffice to ride a different bus and must check with the school district.

SCHOOL BUS/SCHOOL VAN CONDUCT:

Students are expected to cooperate with the bus driver at all times.  Failure to do so may warrant a student being deprived of bus transportation for a period of time or other disciplinary measures.  Julie Billiart School supports any necessary disciplinary action taken in accordance with specific district procedures in cases where a student’s conduct is detrimental to the safety of passengers on the vehicle.

CAR RIDERS:

Morning Drop Off: Students are to be dropped off in front of the main entrance school door.

Afternoon Pick Up: Car drivers must be cautious and courteous when entering or leaving the premises. Drivers who are picking up students will be directed to form a line, one behind the other, and be prepared to leave when directed. Drivers are to remain in the cars.

EARLY DISMISSAL FOR APPOINTMENTS:

To leave early, park the car in the Visitor Parking Lot, and come into the school to pick up and sign out the child. Students will be called to the office when the parent or designated person arrives. Early dismissal must be before 2:30 pm. If the car arrives after that time, it will be in the regular dismissal line and must remain in line until 2:40 pm.

STUDENT DRESS CODE
RATIONALE:

Julie Billiart School believes that the school uniform serves the following educational purposes:  It helps to avoid competition in dress and contributes to creating a spirit of Christian community while promoting a tone appropriate to the school atmosphere.

GIRLS: (Kindergarten, Level 1 & 2)

Jumper - Blue plaid pleated skirt or drop waist skirt which must be purchased from SchoolBelles, knee length or longer.

GIRLS: (All other levels)

Skirt - Blue plaid skirt, which must be purchased from Schoolbelles, knee length or longer is permitted.

ALL GIRLS: 

Slacks/Walking Shorts - Solid navy or classic khaki, pleated or plain front, purchased from Schoolbelles, may be worn in place of the skirt.

Blouse - Solid white, with JB logo, long or short sleeved, with a round or pointed collar.  Solid white, long or short sleeved, knit polo.  Solid white, with JB logo, long or short sleeved, ribbed bottom knit shirt are required with slacks, skirts and walking shorts. 
Socks or tights - Solid white, navy, black, khaki or gray.  No decorative designs.

ALL BOYS:


Slacks/Walking Shorts - Solid navy or classic khaki, pleated or flat front, purchased from Schoolbelles.


Shirts – Navy shirts with khaki trim or khaki shirts with navy trim with the JB logo, purchased from Schoolbelles.


Socks - Solid white, navy, black, gray or khaki.  No decorative designs.

DRESS CODE REGULATIONS FOR ALL STUDENTS:

· The full uniform must be purchased from Schoolbelles and must be worn coming to and leaving school.

· A clean and neat appearance is required at all times.  Blouses and shirts must be kept tucked in.  The uniform is to be correctly fitted to the size of the student. 

· Only navy sweaters, sweater vests, JB fleece and JB sweatshirts purchased from Schoolbelles are permitted.

· Dress shoes are required when not wearing walking shorts.  No sandals, open back, boot styles or tennis shoe styles are permitted. Protective shoes or over boots may be worn only outside.  Heels, including the sole, must be no more than 2 inches. Please do not send tie-shoes if your child cannot tie his or her shoes.

· Belts must be worn.  No hanging belt ends or highly decorative buckles are permitted.


· Hair is to be well groomed and clean, and combed away from the eyes.  Boys’ hair length is to be above the collar and eyebrows. Fad or extreme hairstyles and colors are unacceptable.

· Makeup, colored lipstick, colored lipgloss or chap stick, and nail polish may not be worn.

· Girls may wear simple stud earrings.  Boys are not permitted to wear earrings. Students may wear a single, simple necklace and/or bracelet.  

· Sunglasses, hats, and caps must be removed upon entering the school building. Students are responsible for these items; the school is not responsible if these items are lost or stolen.

· During warm or hot weather conditions, students are permitted to wear navy or khaki dress shorts purchased only through Schoolbelles, Inc.  Tennis shoes may be worn with walking shorts. Pajama pants and sweatpants can be worn under the skirts for the girls when they are first entering or leaving the building. They are not permitted to be worn during the school day.

PHYSICAL EDUCATION UNIFORM:

The uniform is required for participation in physical education class. It should be clean, washed weekly, and fit appropriately. White bottomed tennis shoes must be worn. Backless tennis shoes are not permitted.

Navy shorts and white t-shirts purchased at Schoolbelles are the only acceptable uniform.

Names should be printed in the box on the shorts and t-shirt in permanent marker. Navy blue sweatpants from Schoolbelles can also be worn during cold weather months.

Failure to wear the appropriate uniform will be noted as a dress code violation. It will also affect the student’s grade in Physical Education class after the first miss.

DRESS-UP DAYS:

Special days are designated as dress-up days.  Clothing must be neat, clean and modest.

Girls:
Choice of dresses, skirts, blouses, sweaters, dress shoes, dress slacks, socks, nylons.

Boys:
Choice of dress pants, shirts, ties, sweaters, socks, dress shoes.

All:
Unacceptable: Jeans, sweats, play clothes, backless shoes, and tennis shoes. 

DRESS-DOWN DAYS:


Special days are occasionally designated as dress down days.  Clothing selected for these days should always be neat, clean and in keeping with the code of modesty and respect in a Catholic School.

UNACCEPTABLE AT ALL TIMES: 

Spaghetti strap tops or tank tops without a plain T-shirt or blouse beneath; T-shirts with inappropriate words or pictures, alcohol or tobacco related products, spandex pants, mini-skirts.  Shoes or sandals without a back or a back strap are not permitted.  Same makeup and jewelry rules apply. The school administration reserves the right to make the final decision on appropriateness of outfit.

Dress Code Disciplinary Measures:

First violation: Parent notification form will be sent home on the day of the infraction.

Second violation: Parents will be notified that on the next violation they will have to bring appropriate clothes to school.

Third violation: Parents will be notified and will need to bring appropriate uniform, dress – up and/or dress – down clothes to school.

Fourth violation: Parent will be notified and the student will lose all remaining dress – down day privileges for that quarter.

Eight collective total violations will result in loss of dress - up and/or dress - down privileges for the remainder of the school year.

MISCELLANEOUS

SCHOOL SUPPLIES:  

The homeroom teacher will provide each child with the supplies needed at the beginning of the school year.  The cost of the original supplies is included in the tuition.  Additional school supplies are available for purchase at school throughout the year.  Book bags must not have wheels.

LUNCH/SNACK:  

Students are required to bring a lunch each day.  Students may bring either juice or milk to school for lunch/snack.  Pop is not permitted.  There are to be no metal or glass containers.  Students are not to bring candy or gum as part of their lunch/snacks. Lunches should be healthy.
BIRTHDAY TREATS:  

Students may bring a small birthday treat for their class.  Expensive items or “hard to eat” treats should not be brought.  Wrapped items are preferable. Please check with your child’s homeroom teacher for allergy information and birthday procedures.
CONTACTING FACULTY:  

Due to supervision requirements teachers are not able to meet with parents before, during or after school without an appointment.

Messages for the faculty can be left between 8:00 a.m. and 8:30 a.m.  Faculty can be reached between 3:00 p.m. and 3:30 p.m.  Teachers should not be contacted in the evening.  Their home telephone numbers will not be given out from the office. It should be noted that the teachers do have many supervisory duties and may have meetings after school. Any messages left on voice mail will be returned as soon as possible.

EMAIL AND VOICEMAIL GUIDELINES FOR PARENTS
Email and voicemail is a fast and convenient way for you to send messages, but please remember if you choose to send an email or leave a voicemail for a member of our staff, you may not get an immediate reply. Many times the teachers will have a late supervision duty or a faculty/level meeting after school. Any messages sent by email or left by voice mail will be returned as soon as possible.

Email and Voicemail access to faculty and staff may not be available during weekends, holidays, or vacations.

Please adhere to the following guidelines:

1. Parents/guardians are invited to use email and voicemail as lines of communication and as an additional resource for enhancing parent/guardian/teacher relations.

2. Teachers will check their email and voicemail daily. In general, parents/guardians may anticipate a response from the teacher in a timely fashion (24-48 hours). That response might be sent via email, a telephone call, or written note.

3. Please send only non-vital messages by email and voicemail. For example, do not use email to inform a teacher that your child is not to go home on the bus. A teacher may not have time to read or listen to your message in a timely fashion. Instead, telephone the school office to be sure your message is received and clearly understood.

4. Remember that email is not confidential. Phone or personal contact should convey confidential information.

5. For all medical or health concerns, please contact the school health aide directly.

CONTACTING STUDENTS:  

Lists of students’ names, addresses, and telephone numbers will not be given out from the office.  Parents may sign up to be in the Parent School Directory.

MEDICAL CONCERNS

IMMUNIZATIONS:  

The parent is responsible for sending the dates of immunization to the school.  Each vaccination a child has received must be properly documented.  The specific month, day and year of each vaccination received by a child must be on record.   In compliance with  Ohio law, students will not be permitted  to attend school unless all immunization requirements are met or the parent files religious or medical exemption.

Required immunizations include:

DPT (Diphtheria, Pertussis, Tetanus)-4 vaccinations - 5th dose required if the 4th dose was administered prior to the 4th birthday

Poliomyelitis-3 vaccinations - 4th dose required if the 3rd dose was administered prior to the 4th birthday

Rubella (Regular ten day measles)-1 vaccination 

Rubella (German measles)-Three day given on or after the child’s first birthday (approx. 15 months)

Mumps-1 vaccination

A second MMR is required before entering Junior High - Effective 1999 - 2000 school year:  all kindergarten students must have evidence of having received 2 doses of MMR

Hepatitis B-3 doses required for all kindergarten students beginning in the fall of 1999

MEDICATIONS:
Any student who is required to take prescription or non-prescription medications during the school day must comply with the following:

PRESCRIPTION:

1. Requires parent and physician signature.

2. Must be in the original container from the pharmacy (pills in the bottle must be the same dosage as  indicated on the label).

3. Must be marked with the name of the medication, dosage, time it is to be administered during school hours.

NON-PRESCRIPTION:

1. Must have parent and PHYSICIAN signature on permission form filed in the school clinic.

2. Must be in the original container as purchased in the store.

3. Must indicate dosage and when the medication may be given on note from parent after the form is on file.

Authorized school personnel will administer the medication at the given time only if the above criteria are met.

MEDICAL LEAVE:
At times, it may become necessary for students to take a medical leave from school. A medical leave is given if a child is unable to attend school on a daily basis due to medical issues/reasons (i.e. change in medication, surgery, therapeutic needs).

HEALTH RECORDS:  

Each child has a permanent Health Record on which pertinent health information is recorded.  Please keep the school notified of any health problems.  All information is held confidential.  Contact the school to discuss any health problems.

EMERGENCY CARDS:  

Emergency cards must be returned to school by the first day of classes.  Both sides of the card must be complete with accurate and current medical conditions. It is of extreme importance that we are able to get in touch with the parents or emergency contact persons when a child is ill. Please make sure that you have a number where you can be reached during the day available, that the emergency contact persons know they are listed on the card, and that emergency contact persons are able to drive/pick up the child if they are notified. All prescription medications must be listed on the card whether taken at home or at school.  The card must be signed by a parent.

EMERGENCY INFORMATION:  

Parents who will be out of town must provide the school with a notarized letter stating who is legally responsible for the child during their absence.

SCHOOL RECORDS:

Permanency of Records:  

Accurate and thorough individual permanent and cumulative records will be maintained for each student enrolled at Julie Billiart School.  These records will include student’s attendance records, report cards, test scores, and reports from professionals or other pertinent information which is relevant to the student’s tenure at Julie Billiart School.

Availability of Review:  

It will be the policy of the School to implement any and all requirements of the Family Educational Rights and Privacy Act (“FERPA”).  Parents of any student who is or has been in attendance at Julie Billiart School have the right to inspect and review the education records of their child.  Access to education records shall be made to parents after a written request, within forty-five days after the request has been made.  With the exception of the parents and those employees of Julie Billiart School who would have access to education records within the normal course of business, all student records shall remain confidential.

Transcripts:  

Final report cards and student records are the property of Julie Billiart School.  It is Julie Billiart School’s policy that final report cards will not be issued, and student records will not be transferred to another school until all financial accounts are settled.  A written request must be received by the school for records to be released.

REPORTING CHILD ABUSE:  

The Ohio Revised Code requires any teacher, school nurse or other school employee who knows or suspects that a student is being abused or neglected to report that suspicion to  to the Children’s Services Board or to the Department of Human Services which has a children’s services function.

FAMILY/CUSTODIAL SITUATIONS:  

The school is finding an increasing number of families experiencing transitions in parental custodial relationships.  In addition, laws governing divorce settlements and custody have changed.  Therefore it is the responsibility of the parents to inform the school of any changes within the family structure.  Legal documents regarding custody and visitation must also be on file in the school office.   Any special arrangements for communication with the parents must be in accord with the legal documents.

NON-HARASSMENT POLICY:  

The administration and staff of Julie Billiart School believe that all employees and students are entitled to work and study in school-related environments that are free of harassment, intimidation, or coercion.  Any threat of harm to any person either in writing, verbal, or physical will be dealt with immediately and appropriately.

Julie Billiart School will not tolerate harassment of any type, and the appropriate disciplinary action will be taken.  Disciplinary action may include suspension, dismissal, or being asked to withdraw from the school.

Examples of harassment include, but are not limited to: unwelcome advances or other similar verbal or physical contact, verbal or written taunting; bullying; intimidating, hostile or offensive conduct; jokes, stories, pictures, cartoons, drawings or objects which are offensive, annoy, abuse or demean an individual or group. 

Students who believe they have experienced harassment shall report such matter to the principal or any other administrator as soon as possible.

1. The principal or designated administrator shall immediately investigate the complaint and shall make written notations of specific allegations.

2. Information to be acquired during the investigation of the complaint shall include names of witnesses, dates, times, and the specific charge.  The inquiry should be as specific as possible.

3. All information relating to the complaint or the investigation shall be kept confidential when possible, consistent with a complete investigation.  All participants should be reminded of this obligation.

4. The investigator shall make a prompt determination regarding any disciplinary actions.  Notice shall be made to the involved parties regarding the disposition of the investigation consistent with the privacy of student records.

5. No retaliation will be permitted for participating in a complaint or investigation.

The principal shall make a prompt determination regarding any disciplinary actions.  Notice shall be made to the parties regarding the disposition of the investigation consistent with the privacy of student records.

SEARCH POLICY:  

The school reserves its right to search at any time all school property such as lockers and desks even if assigned to an individual.  Additionally, by enrolling in the school, the student and parents consent to a search of a student’s backpack, gym bag, book bag, handbag, purse, or coat, when the school has reasonable grounds to believe a student has in his/her possession some unlawful or otherwise prohibited item or items when on school grounds, during and immediately before or after school hours; on school grounds at any other time when the school is being used by a group; off school grounds or while any place or location for the purpose of or related to attendance at a school-sponsored activity, function, or event; on a school bus or conveyance; or at any other time when a student is subject to the authority of the school.  The search may extend to a student’s person or clothing only if the school has reasonable grounds to believe the student possesses a weapon as defined under the Weapons Policy.  Upon the commencement of any searches outlined above, the school will first request permission from the student in question to conduct the search.  If the student refuses to allow the search, the school reserves the right to discipline the student for possession of the alleged unlawful or prohibited item or items in the manner provided in the school’s Code of Behavior.

SUBSTANCE ABUSE POLICY:  

Julie Billiart School recognizes that not all substance use by students indicates dependency.  The substance-dependent child or adolescent is that individual whose dependence has attained such a degree as to disrupt the student’s academic performance, interfere with family and inter-personal relationships, disrupt smooth social and economic functioning, or impair the state of physical, emotional and mental health and/or behavior.

Julie Billiart School also recognizes that substance dependency is treatable, and is often preceded by misuse and abuse.  Health and social problems of youth are primarily the responsibility of the family.  However, community and school share in the responsibility because chemical problems often interfere with the fullest possible development of the individual student’s learning and behavior.  A student involved with abusing chemicals, alcohol, or mood/mind/behavior altering drugs or paraphernalia is in violation of the law.

Therefore, a student shall neither possess, use, transmit, transfer, sell or conceal any of these substances or paraphernalia nor consume or possess any alcoholic beverages or intoxicants on school grounds, or during and immediately before or after school hours; on school grounds at any other time when the school is being used by a group; off school grounds or while in any place or location for the purpose of or related to attendance at a school-sponsored activity, function or event; on a school bus or vehicle; or at any other time when the student is subject to the supervision of the school or identifiable as a Julie Billiart student in some other setting. If a student arrives at one of the above-mentioned events in violation of this policy, the parents will be notified immediately.  The judgment of the chaperone is final and the student must leave the activity in the company of the parent.

In the event of a violation, disciplinary procedures will be followed, up to and including expulsion.  However, the school will offer supportive help to the student and parents in coping with the problem.  Although the good of the student and respect for the dignity of each unique individual remains an important consideration, the well-being, proper functioning and greater good of the entire school community must be considered of primary importance.  An atmosphere for development and continual growth in a Catholic environment is to be ensured for all.

Julie Billiart School offers help and assistance to those students who may be substance dependent.  Students are encouraged to seek the help and assistance of the school before an incident occurs which may result in disciplinary action.

Julie Billiart School may search a student’s locker, desk, handbags, book bags, purses, or person if school officials have reasonable grounds to believe that the student possesses prohibited substances.

WEAPONS POLICY:  

The school recognizes that a safe, secure school atmosphere is a fundamental tenet to providing an educational environment conducive to learning.  Therefore, weapons are prohibited.  This policy includes, but is not limited to, any firearm, knife, deadly weapon, explosive, incendiary device, or any toy or "look-alike" weapon.  As defined by state law, a deadly weapon is "any instrument, device, or thing capable of inflicting death, and designed or specifically adapted for use as a weapon, or possessed, carried or used as a weapon."  Ohio Rev. Code 2923.11(A).  Firearms include any loaded or unloaded gun of any caliber or type.  This prohibition also includes any pistol, rifle or other device that uses air or gas propelled projectiles.  Possession of hunting weapons is also a violation of this policy.  No student may have possession of a weapon on school grounds, during or immediately before or after school hours; on school grounds at any other time when the school is being used by a group; off school grounds or while at a place or location for the purpose of or related to attendance at a school-sponsored activity, function or event; on a school bus or conveyance; or at any other time when a student is subject to the authority of the school.   Violations of this policy are subject to the Code of Behavior and may warrant notification of the police, immediate suspension, dismissal, or expulsion.

A search for a weapon may be conducted in a manner consistent with the policy set forth in the Search Policy.

THREATS POLICY:  

It is the responsibility of the administration, teachers, and staff to ensure the safety of all in the school or on school grounds or while participating in a school-sponsored activity.  Any threat of harm to any person either in writing, verbal, or physical will be dealt with immediately and appropriately.

Such action may include:  notification of parents, suspension, dismissal, expulsion, notification of local law enforcement officials, psychological/psychiatric evaluation, counseling, or other actions deemed necessary.

ELECTRONIC DEVICE POLICY:  

Electronic devices must be kept in the book bag if they are used on the bus or in the car while traveling to and from school.  Such devices include, but are not limited to: CD players, MP3 players, Walkman tape/radios, televisions, electronic games, cell phones, or pagers.  Cell phones must be turned in to the school secretary upon entering the building. During indoor recess and/or free time, electronic devices can be used at the discretion of the teachers. Parents and students assume all responsibility for any loss or damages to electronic devices brought to school.

CHALLENGED MATERIALS POLICY:  

Decisions regarding the purchase of materials selected for library and classroom required use are made in light of the school’s mission and philosophy.  Should there be an objection to the use of materials/textbooks/videos, the following procedures will be followed:

The person objecting to the materials/textbook/video will be asked to file any objection(s) in writing by completing the Request for Reconsideration of Materials.  The Review Committee, comprised of administrators and appropriate faculty, will review the Request for Reconsideration of Materials form and notification of its decision will be forthcoming and binding.  The material in question will not be removed unless and until the Review Committee makes that determination.

The Review Committee reserves the right to instruct certain faculty and/or staff to assign alternate materials or assignments to particular students, in lieu of removing challenged materials/textbooks/videos from a classroom curriculum or from the school library.

COMPUTER AND INTERNET ACCEPTABLE USE POLICY:

We believe that technology is an important tool in the educational program of Julie Billiart School.  With this in mind, Julie Billiart School has gradually infused current technologies into the classroom, offices, and common areas for educational purposes.  World Wide Web information resources have also become an inherent part of the learning process.  All activities involving computer technology must be consistent with the mission of Julie Billiart School and in accordance with the philosophy of the school.  Use of any and all technology is a privilege that requires all users to exercise responsible and ethical behavior.

We are pleased to offer students access to our computer network for electronic mail and the internet.  Access to e-mail and the internet will enable students to explore thousands of libraries, data bases, and bulletin boards, exchanging messages with internet users throughout the world.  Our intent is to make internet access available to further educational goals and objectives.  However, some material accessible via the internet might contain illegal, defamatory, or inaccurate information and/or be potentially offensive to some people.  Although Julie Billiart School employs filtering software and reserves the right to directly monitor and supervise students’ use of the Julie Billiart School network, students may find ways to access inappropriate information.  We believe that students gain many benefits from access to the internet, in the form of information, resources, and opportunities for collaboration.  

The Julie Billiart School network is considered a limited forum, and therefore the school does restrict speech on the network to that which is deemed educational.  It should be assumed that the content of personal files or e-mail on the network has no privacy or confidentiality.  The school will have access to files, especially for routine maintenance and monitoring, as well as to monitor for breaches of security or inappropriate technology usage.  Julie Billiart School makes no guarantee that the functions or services provided through the network will be error-free or without defect.  Julie Billiart School will not be responsible for financial obligations arising through the unauthorized use of the system. Beyond the clarification of the above standards, Julie Billiart School is not responsible for restricting, monitoring, or controlling the communications of individuals using the network.  

Student Responsibilities:
The student will:

1. Obtain permission from teacher or other school staff before using computers.

2. Use computers for educational purposes only.

3. Promptly disclose any messages received that are inappropriate, offensive, or endangering to personal safety.

4. Assume responsibility for personal use of computer and files on his/her account.

5. Ensure proper shut down and storage of computer.

6. Notify a teacher if a possible security or mechanical error occurs.

The student will not:

1. Post personal information about him/herself or other people.

2. Attempt to gain unauthorized access to the network or any other computer throughout the system.  

3. Log in through another person’s account or access another person’s files.

4. Attempt to disrupt the Julie Billiart School network or other outside networks.
5. Download files without prior approval.

6. Plagiarize works found on the internet.

A) Load unauthorized or unlicensed software onto the Julie Billiart School network computers or 

B) Copy software from the Julie Billiart School network without authorization or otherwise infringe upon any copyright.

7. Engage in personal attacks, including prejudicial or discriminatory attacks by use of the Julie Billiart School network.

8. Send broadcast messages, instant messages, "chat," use obscene, harassing, or demeaning language while using the Julie Billiart School network.

9. Use the Julie Billiart School network for illegal or commercial or gaming purposes.

The preceding list is not an all-inclusive list of inappropriate uses and responsibilities.  Violations of the above standards and other such standards of which students and parents are subsequently advised will be subject to disciplinary actions as well as appropriate legal action.

User Agreement and Parent Permission Form

As a user of the Julie Billiart School computer network, I hereby agree to comply with the Computer and Internet Acceptable Use Policy.

_______________________________
________________

Student Signature

Date

As the parent/guardian of the student signing above, I grant permission for my son/daughter to access networked computer services such as the internet.  I understand that the school cannot monitor all information accessed via the internet and other computer-related technology.  I accept responsibility for guidance of my son/daughter regarding internet use,  and for setting and conveying standards for my son/daughter to follow in selecting, sharing, or exploring information and media.

_______________________________
________________

Parent/Guardian Signature

Date

PREGNANCY POLICY:  

It is understood that we, as Catholic educators, are convinced of the value and dignity of human life.  We hold a pro-life position.  This stance enables us to bring our students to the realization that a Christian code of morality based on the Gospel should give their lives direction and that thorough instruction should help them understand their own sexuality.

While we do not condone contraception or premarital sex, once a young couple becomes responsible for conceiving life, we believe every effort must be made and every measure taken to preserve this life.  In all instances, the student(s) will be treated with great charity.

After consultation with the student, parents, and other persons who may be assisting the family in supportive services, the principal will make a decision regarding continued attendance and the subsequent return of the girl involved.  Each case will be determined individually considering the student’s welfare, the protection of the unborn child and the welfare of the school.

AIDS POLICY

Guidelines regarding students with AIDS:  

Students with Acquired Immune Deficiency Syndrome (AIDS) enrolled or seeking enrollment in Julie Billiart School shall be permitted to attend school provided:

1. The health of a student, as documented by his/her physician allows participation in regular school activities.

2. The student behaves acceptably, in a manner that would not cause spread of the disease or in any way put others at risk.

3. The student does not have open sores, skin eruptions, or any other condition that prevents his/her control of bodily secretions.

4. There are periodic evaluations of the student’s physical condition with written certification from his/her physician allowing continuing participation in regular academic school activities.

The principal will notify the Provincial Superior and the Community Elementary School Supervisor of the Sisters of Notre Dame that a student with AIDS has applied to attend school in a regular classroom setting.  The decision concerning acceptance will be made on the Community level. 

Parents and guardians have the obligation to report to the school administration when any student has been diagnosed as having AIDS (Acquired Immune Deficiency Syndrome); ARC (AIDS Related Complex), or other illness caused by HIV (Human Immune Deficiency Virus, the virus that causes AIDS also known as HTLVIII or LAV).

In order to protect confidentiality, when a student with AIDS is admitted to school, personnel who are made aware of the student’s condition should be the minimum necessary to assure proper care of the student and the safety of all others.

Based on the condition of the student and the expected type of interaction with others, the principal, after consultation with proper authorities may limit the student’s participation in school activities.

Code of Conduct

Throughout the day, in all structured and non-structured settings, students will be encouraged to practice the following conflict resolution skills, which are initially taught within the social skills curriculum. Parents can help reinforce these important skills at home too.

1. Say what you feel – simply state what he or she is feeling while being aware of his or her non-verbal skills (i.e. eye contact, body posture) “I feel angry”; older students will be encouraged to tell what behavior caused them to feel that way. In other words, “I feel angry when we always have to play kickball at recess.” 

2. Tell what you want – what does the student want to happen; “I want to play something else next recess.” This allows each student to know what can be done to resolve the conflict.

3. Own up to your part – each student has a chance to take responsibility for his or her part in the conflict. It also helps to repair the relationship by acknowledging that both parties contributed to the problem.

4. Peaceful Partners – both students need to agree to a solution
Expectations of Behavior

Playground Expectations
· Treat others kindly

· Play safe and fair

· Include others

· Respect and listen to the adults on duty

· Respect school property and play equipment
Rewards for Positive Behavior on the Playground
· Enjoy recess

Cafeteria Expectations
· Use “indoor” voice

· Stay seated
· Raise your hand if you need help
· Eat your own food
· Use good table manners and clean your own area

· Move and act safely

· Respect and listen to the adults on duty

· Respect school property 

Rewards for Positive Behavior in the Cafeteria
· Enjoy a relaxing and social lunch

Hallway Expectations
· Stay in a single line behind leader

· Move quietly and safely in the hallways

· Stay with class and adult

· Keep to the right

· Keep hands and feet to yourself

· Respect displays in the hallways
Rewards for Positive Behavior in the Hallways
· Helps keep the school safe

· Gets us where we are going on time

· Enjoy classroom displays in hallway

Classroom Expectations

· Come to class prepared

· Do all class work and homework

· Listen to instructions

· Raise hand before talking

· Work cooperatively with classmates and adults

Rewards for Positive Behavior in the Classroom
· Enjoy a safe and caring learning environment

· Take responsibility for our learning

· The opportunity to do our best!

Discipline

Building upon the positive behavior patterns begun and developed in the home, the school has developed behavior norms which promote personal responsibility and ensure an atmosphere conducive to Christian community and effective learning. Therefore, each student is challenged to grow in the art of self-discipline by:

1. Developing a strong sense of personal responsibility

2. Showing respect for self and others

3. Respecting the property of others

4. Taking pride in the school

The Code of Behavior must be followed when a student is on school property, on the way to and from school or a school-related or school-sponsored event, or while in any place or location for the purpose of or related to attendance at a school-sponsored event, activity, or function; on a school bus or vehicle; or at any other time when a student is subject to the supervision of the school or identifiable as a Julie Billiart student.

We know it is important to have a school where all feel welcome, safe and respected. In our mission, “Julie Billiart School is committed to the education of children of any faith who experience special learning needs”. Due to the nature of our specialized student population, learning acceptable conduct is an integral part of the overall educational experience. Julie Billiart students are taught specific learning skills, which will help them become valued, productive members of society. We understand that our students have special needs; we also are obligated to make them accountable for their choices; thus not enabling poor behavior. Our focus is on the positive: we encourage and praise all efforts made by our students to successfully navigate through difficulties and differences of opinions with others. Through explanation and example they learn appropriate social and interpersonal skills, which are geared toward the same eventual outcome.

This Code of Conduct will allow us to continue to integrate the social skills taught throughout the day to educate the whole child. Disciplinary action will take into account not only the circumstance of each case, but also the student’s age, attitude, frequency of misconduct and seriousness of the offense. Fair does not always dictate the same consequence from case to case. This code is meant to be a framework. The administration reserves the right to decide what’s most appropriate for each individual case.

Level 1 


is an act of misconduct that will initially be handled by the faculty and/or staff

· Talking during class

· Not following directions

· Disrupting class

· Unprepared for class

· Disrespect towards peers, teachers, or other adults in the building (name-calling etc.)

· Disruptive behavior on bus

· Any other conduct determined to be disruptive

· Inappropriate use of electronic devices

Consequences for Level 1 behaviors (can be one of the following)

· Recess detention

· Classroom isolation (i.e. time-out area within the classroom)

· Quiet table at lunch in a designated area

· Assigned paper that reflects understanding of the misbehavior and what is the expected behavior

· Conference with parent/guardian and teacher(s)

Teachers are required to send two notes home before referring the student to the office (except in extreme cases, see Level 2).

1st offense – written notice to parents

2nd offense – conference by phone or in person

3rd offense – student may be referred to the assistant principal or principal

Level 2


are acts of misconduct that require administrative intervention; acts include, but are not limited to:

· Repeated Level 1 offenses (3 or more times)

· Cheating

· Use of profanity, obscene language, writing, gestures, etc.

· Inappropriate behavior in the hallway, restroom, and other areas of the school (which include, but are not limited to: taunting, pounding on the walls, running, screaming, inappropriate language, etc)

· Refusal to follow directions

· Lying

· Excessive unexcused tardies

· Any other conduct considered by the faculty/staff to be disruptive

Consequences for Level 2 behaviors

· Any of the consequences from Level 1 deemed appropriate by the assistant principal or principal for the particular situation

· Conference with principal and parents

· In-school suspension

· Out-of-school suspension 

Level 3 – RED FLAG BEHAVIORS


these behaviors must be immediately reported to the assistant principal or principal; they may require outside agencies and/or law enforcement.

· Repeated Level 2 offenses

· Threatening faculty/staff or students – physical or verbal

· Fighting or instigating a fight (This can be physical, verbal, or aggressive behavior)

· Smoking

· Truancy

· Violation of chemical or weapons policy

· Damage to school property or the property of others

· Any criminal behavior

Consequences for RED FLAG BEHAVIORS
· Any of the consequences from Level 2 deemed appropriate by the assistant principal or principal for the particular situation

· Out of school suspension (1 – 10 days)

· Referral to appropriate authorities

· Expulsion – Expulsion of a student from school is a serious matter and will only be used when deemed necessary. In some cases, the administrator may deem an action by a student so severe that it will result in an immediate expulsion from school. This decision is the exclusive right and responsibility of the administrator. In cases of suspension and/or expulsion, the administrator will schedule a conference with the parent and the student. At this conference, appeal may be made to the School Ministry Director of the Sisters of Notre Dame. See form 5??.
Appeal Procedures
If, in cases of suspension or expulsion, the parent and/or student are dissatisfied with the administrator’s final decision after the conference, appeal may be made to the School Ministry Director of the Sisters of Notre Dame.

STUDENT BOARD:  

Good example and behavior are required of Student Board officers and members.  Any student board officer who receives a detention for the infractions listed above may be removed from office.
FINANCES
TUITION PAYMENTS:  

Tuition is managed by the SMART TUITION MANAGEMENT SERVICES. 




1. If tuition is paid in full by June 15th, there will be a $50 deduction from the total tuition. As a result, there is no need to enroll in the SMART Plan.   

2. There are several plans for paying tuition offered through the SMART Plan.  New families must enroll one week after acceptance.   Families already on the SMART Plan will just need to renew the plan.  


FINANCIAL OBLIGATIONS:  

All financial obligations for the school year must be paid in full by April 30.  Full payment of past tuition, fees, and any other bill is a requirement for acceptance of students into the new year. Any outstanding balance may prohibit a student from participating in the class field trip, graduation activities and ceremony.  The final report card will be held until payment is received.  No records will be transferred for a student if tuition payments are not current.

Nonpayment of tuition and/or lack of participation toward the Parent Involvement Program will jeopardize the child’s remaining in school or returning to school the next year.
FULL-FUNDING PROGRAM:  

Parents who are financially able are asked to pay the difference between the tuition and the per pupil cost.  The additional amount should be paid to the Annual Fund.

FINANCIAL AID:   

There is limited financial aid available.  A family may apply for aid in February for the following year.  A financial aid packet may be requested from the office.  The allocation of funds will be made by May 1st and is based on need.  The current year’s tax forms  (IRS 1040 Federal Income Tax Return and W2 Forms from all employers)  are required with the application which is processed through the Private School Aid Service.

CONCLUSION

The School Administration has attempted to be thorough in providing the information in this Handbook.  However thorough we have tried to be, it is not possible to foresee every eventuality.  Therefore, in all matters, the judgment and decisions of the School Administration will be final.  The greatest opportunity for growth and maturity of Julie Billiart students comes from cooperation among the school, parents and students.  Consistent with this philosophy, parents and students will participate in any such decision as far as, in the judgment of School Administration, it is practicable.  A student’s enrollment at Julie Billiart School constitutes his/her and his/her parent’s acceptance of the terms set forth in this Handbook and in any subsequent updates or additions.

Dress Code/Code of Conduct Notification

Julie Billiart School
Student ____________________________



Reporting Staff Member ___________________________

Date ___________
Time ____________

Dress Code

___ first notice this quarter

___ second notice this quarter

___ third notice this quarter

___ fourth notice this quarter (student will not have any dress down privileges for remainder of current quarter)

___ total number of notices for the year (student will not have any dress down privileges for the remainder of the year)
Girls

___ skirt/jumper violation

___ slacks/walking shorts violation

___ blouse violation

___ socks/tights/shoes violation

___ other _________________
Boys

___ slacks/walking shorts violation

___ shirt violation

___ socks/shoes violation

___ other _________________

All

___ phys. ed. uniform violation

___ sweater/fleece violation

___ hair violation

___ jewelry violation

___ other ______________

Code of Conduct

Level 1 Infraction
___ # of Level 1 Infractions

Level 2 Infraction
___ # of Level 2 Infractions
___ talking during class





___ repeated Level 1 offenses (3 or more times)




___ not following directions




___ cheating






___ disrupting class





___ use of profanity, obscene language, etc.



___ unprepared for class





___ inappropriate behavior ___________________

___ disrespect (towards peers, teachers, or other adults in the building)

___ refusal to follow directions




___disruptive behavior on bus




___ lying






___ inappropriate use of electronic device



___ excessive unexcused tardies

___ other _________________________________


___ other _________________________________

Level 3 Infraction
___ # of Level 3 Infractions


Consequence Given:
___ repeated Level 2 offenses





___ recess detention

___ threatening peers, teachers, or other adults in the building


___ time-out within the classroom

___ fighting or instigating a fight (verbally, physically, or aggressively)

___ quiet table at lunch (in a designated area)
___ smoking







___ assigned paper (see attached assignment)
___ truancy







___ conference requested

___ violation of chemical or weapons policy




___ in-school suspension

___ damage to school property of property of others



___ out-of school suspension

___ criminal behavior






___ referral to proper authorities










___ expulsion










___ other _____________________________

Explanation of Infraction: _____________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Parent Signature ________________________________




Date ________________[image: image1.png]


[image: image2.png]
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